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Portobello Transition Town



Low Carbon Living Co-ordinator

PEDAL – Portobello Transition Town

Job Description

Conditions of Employment

Salary: £28,152 per annum 

Pension contribution: there is no employer’s pension contribution; however this is reflected in the salary.

Hours: Full-time – 35 hours per week to be worked flexibly. This may mean working more days in some weeks than others, and will involve a fair amount of working at weekends and evenings, for example to deliver events. Such conditions will be discussed and negotiated in advance with the Development Manager.

Notice period: 4 weeks.

3-month probationary period to be completed.

This post is dependent on PEDAL securing funding from the Scottish Government’s Climate Challenge Fund. If funding is secured, the post will be time limited until the end of March 2011.

Place of Work

You will be based at the PEDAL office, Unit 1A, The Stables, 38 Baileyfield Road, Edinburgh, EH15 1NA.

Job Purpose

Using community learning and development methods to engage local people, enable learning, and thereby stimulate and support behaviour change in relation to climate change. In particular to:

· Develop and co-ordinate a programme of low carbon learning in local schools to increase teachers’ and pupils’ understanding and experience of climate change issues and support action at school and home.

· Develop and deliver a series of Carbon Conversations that support local people who are concerned about climate change but need more information and help to start cutting their carbon footprints.

· Develop and co-ordinate a cycle to work scheme that helps individuals explore their current travel patterns and personal circumstances and attitudes that influence these, and supports them to switch from car to bicycle for a proportion of journeys.

Responsible to:

Development Manager

Duties

Develop and co-ordinate a programme of work with local schools

· Working with primary and secondary school teachers, plan a series of workshops and follow-on activities for pupils covering energy use/conservation, waste and resource use, travel behaviour / low impact travel, and food growing

· Organise and co-ordinate input from key partners including Changeworks, The Bike Station, Spokes, and PEDAL’s Local Food Links Co-ordinator

· Deliver or co-facilitate sessions in schools as appropriate.

· Ensure provision of quality materials that encourage learning at school and at home

· Encourage pupil participation through use of engaging and practical learning techniques plus rewards and incentives 

· Ensure dissemination of learning to the wider school

· Embed learning so that action on climate change is sustained beyond the programme timescale.

Develop and co-ordinate Carbon Conversations 

· Develop and distribute promotional materials using a range of media so as to encourage participation by local people

· Plan and co-facilitate a series of Carbon Conversations (with PEDAL’s Local Food Links Co-ordinator) that engage a broad cross section of the local community, as well as specific groups, and are accessible to all

· Engender a friendly, supportive ethos at group sessions whereby participants can comfortably and confidently explore what climate change means to them, their personal aspirations and barriers to action, and steps they can take 

· Co-ordinate input from key partners such as Changeworks, The Bike Station, Spokes, Soil Association, and PEDAL’s Local Food Links Co-ordinator

· Arrange / provide follow up training for participants who identify as interested in running Carbon Conversations within their own networks.

Develop and co-ordinate a cycle to work scheme 

· Work with key partners The Bike Station and Spokes to develop a social marketing campaign that promotes the benefits of, and reduces perceived barriers to, cycling to work.

· Plan and co-ordinate the delivery of events that provide local people with relevant information on cycling, improve their cycling skills and confidence, and increase their knowledge of cycle maintenance 

· Link participants to other offerings (e.g. low cost cycle racks, City Car Club membership) available through regional or national partners.

Contribute to the effective operation of the PEDAL team 

· Work closely with the Local Food Links Co-ordinator to ensure the smooth planning and delivery of PEDAL’s programmes so as to maximise synergies and mutual benefits

· Carry out an element of own administrative work (although the team will be supported by 0.6FTE Office Manager)

· Help develop and maintain the PEDAL constituent relationship management database (CiviCRM)

· Help develop and maintain the PEDAL website

· Participate in regular team meetings

· Participate in regular supervision sessions with the Development Manager

· Attend PEDAL’s Board meetings as and when required

· Undertake training courses as necessary

· Assist in the smooth running of the PEDAL office.

General

· Engage effectively with the local community at all stages of the project.

· Publicise all events and other offerings widely within the local community using printed, electronic and other (e.g. radio) media.

· Develop opportunities for volunteers to work on the above programmes, and co-ordinate the work of those volunteers

· Develop good working relations with delivery partners to ensure smooth and effective delivery of PEDAL activities

· Establish practical and effective systems of monitoring and evaluating the impact of the programmes, involving participants as far as possible

· Report on the quantitative and qualitative outcomes from the programmes, in particular CO2 equivalent savings and levels of community engagement.

PERSON SPECIFICATION

Essential

Experience

· Experience in developing and delivering community learning within a school or adult learning setting

· Experience in using bottom-up approaches for encouraging and sustaining behaviour change (for example community based social marketing or the Carbon Conversations methodology)

· Experience in organising and running successful public events

· Experience in producing high quality publicity materials

· Experience in running projects that have successfully galvanised a high level of community involvement

· Experience in providing information and advice to the public

· Experience in monitoring and evaluating projects.

Skills

· Excellent interpersonal and written communication skills

· Strong group facilitation skills

· An ability to be creative in promoting new initiatives and engage with the local community

· IT skills - word processing, spreadsheets, databases and electronic communications

· An ability to work both on your own initiative and as part of a team

· An ability to work to deadlines.

Values

· A demonstrable commitment to meeting the challenges of climate change and peak oil through facilitating meaningful social change

· A belief in the value of grassroots action and community development / empowerment

· A belief in the ability of people to accept and embrace change, and to change their behaviour so as to improve their own quality of life and that of others

· A commitment to engaging meaningfully with all sectors of the local community, including those groups who are disadvantaged and hard to reach.

Knowledge

· Strong knowledge of good practice in, and the barriers to effective take up of, one or more from: sustainable energy use; waste minimisation and resource use; sustainable travel

· An awareness of best practice in fostering sustainable behaviour change 

· A good understanding of the principles behind the Transition model 

· A good awareness of the diverse nature of local communities, the disadvantages and discrimination faced by certain groups and effective ways of engaging with them.

Desirable

· A formal qualification in community education or teaching

· Experience in participating in a Transition initiative or a similar grassroots community project 

· Experience of managing and working with volunteers

